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SHNA Newsletter Advertising Policies – DRAFT
Acceptance Guidelines
The SHNA will accept advertising in its newsletter from businesses and residents within the general area of Lake Mendota to Old Middleton Road and Allen Boulevard to Whitney Way.
Not more than six (6) ads comprising no more than 2 full pages will be included in any given newsletter and advertisements will be accepted on an annual basis on a first come, first served manner.  No ads will be placed on the front or back cover of the newsletter.
The SHNA Board and newsletter editor retain discretion to edit and reject ads which they believe are offensive, or inappropriate for the intended audience of Spring Harbor residents.

Advertising Contract Duration & Cost

An advertiser contracting for an annual commitment will be able to place a  half or quarter page black & white ad in the three issues of the SHNA newsletters.  Newsletters are typically issued in Spring, Summer and Fall.  Costs and dimensions are outlined below:
	Ad
	Dimensions
	Annual Cost
	June06 Only Cost

	Half Page Black & White
	4.75 inches high by 7.25 inches wide
	$200.00
	$50.00

	Quarter Page Black & White
	4.75 inches high by 3.5 inches wide
	$125.00
	$35.00


Advertising Materials
Hard Copy - Advertisers may submit a printout of their ad in black & white form, with at least 300 dpi (dots per inch) output or greater. Please keep in mind that extra fine detail might blur or fade during the printing process.

Digital Ads – Files may be emailed to jacksontif@aol.com.  They must be in pdf, jpeg of gif format. If submitting a pdf, all fonts must be embedded into the file. 
Deadlines
All advertisers must reserve space, provide payment and artwork on the following deadlines: 
	Issue
	Typical Publishing Month
	Space Reservation Due
	Artwork and Payment Due

	Spring
	April
	Feb 1
	March 1

	Summer
	June
	May 1
	June 1

	Fall
	September
	Aug 1
	September 1


If the date listed above is a weekend or holiday, the previous business day becomes the deadline.
If an advertiser has reserved space, failure to provide an advertisement by the deadline will not relieve them from financial responsibility.

The SHNA Board has the authority to publish more or fewer newsletters than listed above.  In the event that fewer than three newsletter are published in a given year, one third of the annual advertising cost will be refunded to the advertiser for each newsletter that is missed.  If more than three newsletters are published, advertisers will be contacted and given the opportunity to pay for additional advertisements.
